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RECOMMENDED BROWSER

Most of the available internet Browsers are compatible for system full functionalities.

SUPPLIER LOG-IN

Log-In to KAA Supplier Portal using your valid credentials (sent to you via email) either through KAA website as
below or directly using the below link.

» https://suppliers.kaa.go.ke/irj/portal

Through KAA website as below; https://www.kaa.qgo.ke/corporate/procurement/

g Procurement | Kenya Air X (2]
& C | @& Secure | https://kaa.go.ke/corporate/procurement/ @ GaQ%

* Apps =7 PRDSRM SAP NetW: (8) Home (®) KISM -Kenya Institut (3 Citizen TV Live Strear === KTN News Live strez

AIRPORTS ' CORPORATE Searchfor:| Search our site Q

& Kenya Airports Authority
~ ’ "Stmﬁg o u“h ‘45‘"
VA

ABOUT US PARTNERSHIPS CAREERS MEDIA SECURITY & BAGGAGE PROCUREMENT ADVERTISING CONTACT US STAFF MAIL

CORPORATE > PROCUREMENT

Procurement

TENDERS  SUPPLIER E-SERV

REGISTRATION FOR PREQUALIFICATIONS

m  REGISTRATION FOR OPEN TENDERS

KAA TENDH

USER MANUALS

VIDEO RECORDINGS

CLOSING DETAILS ADDENDUhﬂ ilﬁ Hi
SUPPLIER SELF-SERVICE LOGIN
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SUPPLIER LOG-IN SCREEN

Use your user ID (V------- ) and Password as generated and sent via your registered emails. On first time successful

login the system will prompt you to change your password as appropriate.

@ Procurement | Kenya Air X /

[ SAP NetWeaver Portal x

C | & Secure |

I Apps =7 PRD SRM SAP NetW

(§) Home (@ KISM—Kenya Institu: (3 Citizen TV Live Strea: === KTN News Live strea

KAA Supplier Login

User V244
Password *  sssese
KAA AIRPORTS AUTHORITY
KAA Vendor Support TooOn
Email:Vendor.support@kaa.go.ke Logon Problems? Get Support
Phone:
+254 206611211

+254 206612211
+254 20 6611000

Copyright © SAP AG. All Rights Reserved. E

e

SUPPLIER LOG-IN SCREEN MENUS

New Session SAP Store Log off
Search: Qv

4 Back Forward» History Favorites Personalize View Help

£

Messages

Welcome: TESTER FOREIGN

RFx and Auctions

[l Home > Overview > Reports

Full Screen || Options *
: RETiS No content available for this navigation node
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i) Home tab for reports if any,

lsAP 4

[ SF e

4 Back fForward» History Favorites Personalize View Help

) E C

Home RFx and Auctions Administration Messages

Overview’ Personalization
PR |Home > Overview > Reports

+ Reports

No content available for this navigation node

Search

New Session

SAP Store Log off

Welcome: TESTER FOREIGN

Full Screen | Options ¥

RFx and Auctions for viewing and responding to available and open/running quotation/tenders

A New Session | SAP Store Log off
SAP Search Q-
4 Back vard b__History Fevorites Personalize View Help Welcome: TESTER FOREIGN
Home RFx and Auctions Administration Messages

Overview  Service Map

’ RFxand Auctions > Owerview > RFx and Auch

Active Queries
.RFxs nded (0) Complete

d (0)

= Hide Quick Criteria Maintenance |

Event Number:
Event Status: -
Creation Date: & s
Deadiine Date Flag: -
Status: -
Response Timeframe: -
Smart Number:

Apply || Claar

To

Full Screen | Options =

~

Change Query Define New Query Personalize
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—_— - MewSession | SAP Store | Logoff
e Search Q
4 Back Favorites Personalize View Help Welcome. TESTER FOREIGN
Home RFx and Auctions Adminisiration Messages
Overview  Service Map
’ RFx and Auctions > Owverview > RFx and Auctions Full Screen | Options ¥
Creation Date: < s} To (a3 &
Deadline Date Flag -
Status: hd
Response Timeframe -
Smart Number
cm
- [KAA *|| Creale Response | Display Evenl Display Re | Print P ‘Refresh  Export 4 &
Ty Event Number v | Event Description v EventType Event Status tftDale  EndDale  Response Statws Response Number = EventVersion ~Response Version —Q&A
1000010134 DEEPAN 03.08.2021 173920 1COVERPUBCTR  Transaction Completed 081032021  No Bid Created 1 0
1000010131 DEEPAN 27.07 2021 1COVERPUBCTR Published 08/28/2021  Submitied 2000010970 2 1 0
1000010113 DEEPAN 23.06.2021 1COVERPUBCTR  Published 0672412021  Saved 2000010960 2 0
1000010112 TEST RFX JUNE 2021 1COVERRESPOCTR Published 06/22/2021 Submitted 2000010955 1 1 0
1000010106 TEST 2 TWO ENVELOPE 2COVERPUBCTR  Published 08/032021 ~ Submitted 2000010971 7 1 0
v
. .. . . . 4 ey ”
iii) Administration tab for updating Company Data via “Vendor Additional Data
New Session SAP Store Log off
Ty g

Search

4 Back Forward b History Favorites

Personalize View Help

[ C

Home

RFx and Auctions

Create Users Find User Own Data Company Data Vendor Additional Data

\dministration > Vendor Additional Data

Q.

Welcome: TESTER FOREIGN

Full Screen | Options ¥
* Ownership Type: (0003 \/ a
Director Details :
* Below fields are mandatory. Input complete list of directors. Total ownership must be 100%
* Scanned copy of National ID or Passport is to be attached for each director
Add Row Remove Row
*Director Name *Gender *Contact no. KE-mail X *Or p je Changedon Time Changed by D
’—‘TESTER I M 07111111111 alfred.baliach@kaa.go.ke FR 100.00 00:00:00
Special Groups
* Only enter active certificates recognized by Kenya Public Procurement and one must fill all the fields in a given row. o
CADd | NewSesson | SAPSfore | Logoff
ISAP Search Q
4Back Forward ¥ History Favorites Personalize View Help Welcome: PRODUCTION TESTING

r o — — —
Administration Messages Home RFx and Auctions

Create Users Find User Own Data Company Data Vendor Additional Data

Administration > Vendor Additional Data
Add Attachment Delete

SNo File Name =
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” u

Under “administration

create users” tab as below. Please ignore it (for now you are not required to create users)

=

4Back Forward b History Favorites Rersonalize View Help

=

RFx and Auctions

Administration Messages

Own Data

Create Users Find User ;ompany Data ‘Vendor Additional Data

New Session SAP Store
Search Qv

Log off

Welcome: TESTER FOREIGN

reate Users. Full Screen | Options ¥
~
= | Privacy Statement
<I— Generated include for enhancement - ABAPER - 18.03.2020 —>
Data Privacy Statement
I/We Have completed these forms accurately at the time of application and it is agreed that all responses can be substantiated if requested to do so. Any inaccuracy in the information filled here in may be used as grounds for disqualification from further consideration
<BR>’ Disclaimer: <BR>This initial Reg is to allow to the bidding documents only. KAA shall carry out a comprehensive regisiration process to confirm suitability before acceptance as fully-fledged supplier/contractor
[ Yes, the user has read the data privacy statement and accepts the terms.
=  General User Information
* User Name:
* Password:
* Confirm Password:
* FormOfAddr: Ms. - o
iv) Messages for any messages (currently not activated)
New Session SAP Store Log off
==‘l D 4 Search Q-

4 Back Forward » History Favorites Personalize View Help

Home RFx and Auctions Administration Messages

Read Messages

Messages > Read Messages

O Errors:  No authorization to access document

=  Messages

Messages

Type Message Header
B No result found
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RFX and Auctions Tab

To response to any RFX, click “RFX and Auction” tab; and the below screen is populated with RFXs.

NOTE: Only RFX that you receive an email invitation and those for open tenders would be shown in your screen
provided the closing date and time has not lapse. Always click “Refresh” tab to update the RFX screen

Search Q- New Session SAP Store Log off

Welcome: SAMMY TIROP

=

Administration Messages

Home RFx and Auctions
Overview  Service Map
D RFx and Auctions = Overview > RFx and Auctions Full Screen || Options +

Active Queries ~

eRFxs_All(5) Published (2) Ended (3) Completed (0

eRFxs - All

= Hide Quick Criteria Maintenance

Event Humber: o] =
Event Status [~
MyResponsesFrom: [ ]

Smart Number: |

Change Query Define New Query P

View: [KAA ~] | [[Create Response ] || [ Display Event | Display Respanse | | [ Print Preview ] || [Refresh |[ Export «

Filter Settings
5y | Event Mumber = Event Description = | Event Type Event Status Start Date End Date Respoense Status Response Number Event Version Response Version Q&a D
g |:| 1000007062 TESTING ONLINE 1COVERRESPOCTR Published 03.04 2018 Submitted 2000007330

|:| 1000007049 TESTING RESPONSE Req. for Quotation Published 03.04.2018 Submitted 2000007826
|:| 1000005899 TESTING COMBINED REQUSITIONS 1COVERRESPOCTR Published 2507 2017 Submitted 2000007740
’_| 1000005856 TESTING SMART NUMBER 1COVERRESPOCTR Published 21.07.2017 Submitted 2000007730

e s e o=

2
2
2
4

For Current/running RFX — click “Published” Tab as below;

Search Q. Hew Session SAP Store Log off

History Fawvorites Personalize Wiew Help Welcome: KAA TESTER

=

Messages

Home RFx and Auctions Administration

Overview Service Map

D RFx and Auctions = Overview > RFxand Auctions Full Screen || Options v

~
Active Queries

2l s0F\Published (2)

eRFxs Completed (07

€RFxs - Published

»_Show Quick Criteria Waintenance Change Query Define New Query P
View: [KAA | | [ cCreate R

y Response

| [ Print Preview | | [ Refresh |[ Export 4 Filter Settings

) | Event Number T Event Description = | Event Type Event Status Start Date End Date Response Status Response Number Event Version
|:| 1000002093 KAA TESTING QUALITY 2018 1COVERRESPOCTR Publighed 04/08/2018 Mo Bid Created 1
D 1000002074 ABALIACH 01.02 2018 16:04 1COVERPUBCTR Published 02/23/2019 Submitted 2000001098 2

Response Version Q&A D
o
o

javascriptvoid(0);
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You can always Expand or collapse the “Show Quick Criteria Maintenance” / “Hide Quick Criteria Maintenance”

4Back Forward ¥ History Favortes Personalize View Help

BB U e
Administration Messages Home: RFx and Auctions
Overview Service Map

D RFxand Auctions > Overview > RFxand Auctions

eRFxs - Pub
~ Hide Quick Criteria Maintenance |

ol

vent Number:

Event Status: Current RFx

Deadline Date Flag

Status:

Response Timeframe:

Creation Date: ¢ | 5]
(
\
(
(

Smart Number:

View: [KAA

75| Event Number = | Event Description =

Event Type

~| | Create Response | Display Event Display Response | PrintPreview | Refresh

Event Status Start Date End Date

Response Status

Response Number

Event Version

Welcome: PRODUCTION TESTIN

Full Screen | Options

~

Change Query Define New Query

&

Response Version QA

DISPLAY RFX

To display RFX; Select “Event (RFX) Number” corresponding to quotation/tender no. under event description in the
List and Click on button “DISPLAY EVENT” as below;

= o E =

History Favorites Personalize View Help

Home RFx and Auctions Administration Messages
Overview Service Map
D RFx and Auctions > Overview = RFxand Auctions
Active Queries
Al (50) Published(2) Ended (1)
eRFxs Completed (0)
eRFxs - Published
» Show Quick Criteria ]
View: [KAA | | [[create Response | | Display Event | |Display Response | | [ Print Preview | || [Refresh |[ Export 4
W5y | Event Number = Event Description = | Event Type Event Status Start Date End Date
1000002093 KAA TESTING QUALTTY 2018 1COVERRESPOCTR Published 04/08/2018
ABALIACH 01.02.2018 18:04 1COVERPUBCTR Published 027232019

| | 1000002072

Response Status
No Bid Created
Submitted

Search

Response Number

2000001098

Q- New Session SAP Store Log off

Welcome: KAA TESTER

[

Full Screen || Options v

~
Change Query Define New Query P
Filter Settings
Event Version Response Version Q8A
1 o
2 0
v

On clicking Display event, the following screen is populated with the RFX details as below;

(RFx Number, RFx name (Smart Number), RFx status, RFx start date, Submission deadline, Remaining Time to submit

the response etc)
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Display RFx : 1000002093

RFx Number 1000002033 Smart Number KAA TESTING QUALITY 2018 RFX Status Published RFx Start Date

RFx Owner FRED ABALIACH RFx Version Number 1 RFx Version Type Active Version
| Print Previews | | Refresh | | Technical RFx || Register H Questions and Answers (0 ) ‘l System Information H Create Memory |

tems | Motes and Attachments

Submission Deadline 04/ 0000 UTC+3

Options +

Help

Remaining Time 1 Days 00:53:06

RFX Information
RFx Parameters | Questions | Note and Attachments | Conditions | Table Extensions = Payment = Synopsis | User-Specified Status

Time Zone: UTC=+3

Start Date:

Technical RFx Response Opening Date: * [04/06/2018 11:00:00

11:00:00
11:00:00

04/06/2018
04/06/2018

Submission Deadline: *

Qpening Date: *
End of Binding P&

Currency:
KES
w Partners and Delivery Information
|| Add || Se Mail H Call H Clear |
Function Number Mame
D = Reguester ALFRED ABALIACH
| |+ Locatin KAA HEADQUARTERS

| Print Preview | | Refresh | |Tecr|mca\ RFx || Register H Questions and Answers (0 ) \| System Information H Create Memory

Fiter Settings

Phone Number

020-8611000

NAVIGATING THE RFX SCREEN

Checking the requirement details before responding. (This process is important as it will give you the opportunity to
understand the requirement before creating response. It will assist in making a decision on whether to response or

not).

Checking RFX/Quotation item(s) — clicking on “item” tab as below;

Display RFx : 1000002093

RFx Number 1000002083 Smart Number KAATESTING QUALITY 2018 RFX Status Published
RFx Owner ALFRED ABALIACH RFx Version Number 1 RFx Version Type Active Version

RFX Information f Ilem:P Notes and Attachments

RFx Start Date

[ Print Preview | | [Refresh| | [Technical RFx | [ Register | [ Questions and Answers (0 ) |

System Information | [ Create Memory Snapshot

Submission Deadline 04/06/2018 11:00:00 UTC+3

Options +

~

Remaining Time 1 Days 00:53.06

w ltem Dverview

[ Details ][ Add Line . |[ Add Subline . J[{7][ZH][ cut |[ Copy |[ Paste . |[ D

Lot

Line Number ttem Type  Option Type | Product ID | Description

= ] 0001 Material PAINTING WORKS  []

Allow RFx Response Modification

[l

Product Category | Revision Level
Wo1

Close

<

[ Print Preview | | [Refresh | | [ Technical RFx | [ Register | [ Questions and Answers (0 ) | [ Export | [ System Information | [ Create Memory Snapshot |

Quantity | Unit

Expand All Collapse All Fiter Settin
Currency | Delivery Date | Notes = Aftachments | Total Value

1AU 1 1 1

Internal i
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Checking for any related notes or attachments — click on “notes and attachment” tab as below; (this is important as
it may contain submission instructions or specifications, samples etc)

Options +
Display RFx : 1000002093 Help
RFx Humber 1000002083 Smart Number KAATESTING QUALTY 2018 RFX Status Published RFx Start Date Submission Deadline 04/08/2018 11:00.00 UTC+3 Remaining Time 1 Days 00:53:06
RFx Owner ALFRED ABALIACH RFx Version Number 1 RFx Version Type Active Version

| | Print Preview \ ‘ \ Refresh | | |Tecr|nica\ RFx || Register || Questions and Answers (0 ) | | System Information H Create Memory

RFX Information

Fiter Settings

| Assigned To | Category | Text Preview ‘

| Add Attachment H Edit Description || \ersioning || Delete H Create Qualification Profile ‘ Fiter Settings

igH o tegory cription me rsion oCessor c ype ize n nged on
Assigned Tc Cat Descriptio File Nai Wersi Py Checked Out T Size (KB) Changed by Changed

m The table does not contain any data

| Collaboration Created on

m No collaberation has yet been created

| | Print Preview ‘ ‘ ‘ Refresh | | |Technica\ RFx || Register || Questi and Answers (0 ) | | System Information H Create Memory

For open tenders mainly. Tender document and other relevant requirements would be available under external
area as below. To Check for any tender document / BQs which are posted/ available — Click “Technical RFX” Tab as
below; and the system will then display the second screen. (Here the screen displays two menus i.e. “collaboration
and external area”

N/B — Below process is not applicable to Request for Quotations unless it is stated so in the instructions to bidders.

Options ~
Display RFx : 1000002093 Hate
- (& Tech, Responses - SAP NetWeaver Portal - Internet Explorer - O x
RFx Number 1000002093 Smart Number KAA TESTIN
RFx Owner ALFRED ABALIACH RFx Version Nuf| = https://qasusportal kas.go.ke: 50001 /irj/ portal?NavigationTarget= navurl%:3A %2F%2Fc3badeal c85b49724b605 1 d20f dee2 af &Previay Target=navur 363432 F%2F dfb485d5ab6 763

Options

| Print Preview | Refresh Technical RFx

mySAP PLM

RFx Parameters | Questions | Mote and Attachments | cFolders

Home Refresh Search Favorites Settings
Time Zone fome __________________________Reliesh Soarch Fawites Setligs

o 2a
Start Date: 1 &l Folder EXTERNAL AREA
ine: = [04/06/2018 | [11:00:00 i i
Deadine: = T chnical Detais Current Path: Caollaboration > . > EXTERNAL AREA
Opening Date: = w0
End of Binding Period: || £ COLLABORATION Folder
Currency: 1 EXTERNAL AREA To save any changes made, click Save.
KES
Name | EXTERNAL AREA |
Subscribe
Authorization | Read |
| Details |[ Add . || Send E-Mail |[ Call |[ Glear |
| functiany |Noiiﬁcaiiuns||Add'rliunal Functions J|[Cancel|
|:| = Requester
o L= Choose an object to display the folder objects. To copy objects, select the required objects and then choose
Folder Contents @
‘Namev Current Version Read Status Changed by |Chang
Empty v
| [PrintPreview | | [Refresh| | [ Technical RFx | < >

N/B For first time access to cfolder, you are required to accept the terms as below;
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T Create RFx Response - SAP Ne ver Portal - Google Chrome Tech. Responses - SAP NetWeaver Portal - Google Chrome - O X
& qasusportal.kaa.go.ke:50001/irj/portal?NavigationTarget=navur| @& gasusportal.kaa.go.ke:50001/irj/portal?NavigationTarget=navurl%3A%2F%2Fc3ba3ealc85b49724b6951d20fdee2af&Prev...
Options +
Create RFx Response 0S/390%, 0S/400%, iSeries, pSeries, xSeries, zSeries, z/0S, AFP, Intelligent Miner, WebSphere®, .
Submit | Read Only Print Preview | Check Yechnical RFx Response, Netfinity®, Tivoli®, Informix und Informix® Dynamic Server™ sind Marken der IBM Corporation in den
@ Pisase attach the files in CFolder USA und/oder anderen Landern.
RFx Response Number 2000010872 RFx Number 1000010106 ORACLE® ist eine eingetragene Marke der ORACLE Corporation.
Remaining Time 0 Days 02:59.32 RFx Owner TIMOTHY OCH
UNIX®, X/Open®, OSF/1® und Motif® sind eingetragene Marken der Open Group.
RFx Information Items 1 Noles and Attachments Cond
. Citrix®, das Citrix-Logo, ICA®, Program Neighborhood®, MetaFrame®, WinFrame®, VideoFrame®,
w Item Overview Multiwin® und andere hier erwzhnte Namen von Citrix-Produkten sind Marken von Citrix Systems, Inc.
= ) ) - HTML, DHTML, XML, XHTML sind Marken oder eingetragene Marken des W3C®, World Wide Web
etails AddNew ., | Copy Paste Delote | Calculate Value
Consortium, Massachusetts Institute of Technology.
Line Number Description Variant | Iter]
m + @gJ 0001 CONSULTANGY Matd JAVA® ist eine eingetragene Marke der Sun Microsystems, Inc.
JAVASCRIPT® ist eine eingetragene Marke der Sun Microsystems, Inc., verwendet unter der Lizenz
der von Netscape entwickelten und implementierten Technologie.
MarketSet und Enterprise Buyer sind gemeinsame Marken von SAP AG und Commerce One.
SAP, R/3, mySAP, mySAP.com, xApps, xApp und weitere im Text erwahnte SAP-Produkte und -
Dienstleistungen sowie die entsprechenden Logos sind Marken oder eingetragene Marken der SAP AG
in Deutschland und anderen Landern weltweit. Alle anderen Namen von Produkten und
Dienstleistungen sind Marken der jeweiliggn-Eirmen.
REJECT
(c) Copyright 2003 SAP AG. All rights reserved.
“
: : : “, ” .
if the following screens appears. Please click the button “show all content” as shown below;
(=& Tech. Responses - SAP NetWeaver Portal - Internet Explorer - ] X

b2fc3aedscBadb&NavMode=3&CurrentWindowld=WIDxDefa &

=7 https://qasusportal kaa.go.k firj/portal’MavigationTarget=navurl e2Fcibadealcs

Options +

Only secure content is displayed.  What's the risk? Show all content

@ M ﬁ wi 4 O © O 9 K3 E o5 | ) ENG L'W
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NAVIGATING THE CFOLDER MENU

At the initial i.e. before selecting “create response” The screen has two menus “collaboration and external area”.
You click on each tab to check if any document is uploaded on the same as below; (if document exist it would be

shown as below. Click on “current version” name to open the file/document).

N/B: NEVER ATTACH ANY OF YOUR DOCUMENTS ON THIS TWO FOLDERS AS IT WILL BE ACCESSIBLE TO

EVERYONE.
Options
mySAP PLM
cFolders
Home Refresh Search Favorites Setings Help Logout
2zl

B Technical Details

<0
3 COLLABORATION
EA

Folder COLLABORATION
Current Path: Collaboration = ... > COLLABORATION

Folder

To save any changes made, click Save.

Name | COLLABORATION ‘
Subscribe
Authorization | Read |

|Noﬁﬁmﬁnns“Addilional Funetions .[Cancel]

Help.

Choose an object to display the folder objects. To copy objects, select the required objects and then choose Copy.

—

Folder Contents 1 [Copy|[Copy as Bookmark| [All]
|Namev Current Version IRead Status Changed by Changed on
PROPOSED-REHABILITATION-OF- 05.04.2018
[1{ESITENDER DOCUMENT AND BQd RUNWAY-APRON-AT-SUNEKA- ABALIACH | 451001

AIRSTRIP pdf (8.859KB
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CREATING A RESPONSE TO AN RFX

After confirming the requirement and now ready to create a response; below are steps to follow:

PROCESS OF RESPONDING TO A NEW RFX

STEPS: Register # Participate |:> Create Response |:>Su bmit

Any current/running RFX has response status would be as below; and therefore eligible for creating a bid response

Active Queries

eRFxs - Published

D RFx and Auctions > Overview >

CAD 4

4Back Forward» History Favorites Personalize View Help
Home RFx and Auctions Administration Messages

Overview Service Map

RFx and Auctions

eRFxs All(51) Published (2) Ended (0) Completed (0)

[»_Show Quick Criteria Maintenance |

5y | Event Number

i i 1000002093

1000002074

Wiew: [KAA « | | [Create Response | | [ Display Event || Display Response | |

Pt Proview ] |

= Ewent Description = | Event Type Event Status Start Date End Date
KAA TESTING QUALITY 2018 1COVERRESPOCTR Published 04/06/2018
ABALIACH 01.02.2013 16:04 1COVERPUBCTR Published 0242372019

Searc

h:

Resfoiie Status Response Number

2000001098

Q- New Session

Welcome:

Full Screen

Change Query Define New Query P

SAP Slore

Log off

KAA TESTER

[

~

Oplions

Filter Settings

Ewent Version

2

Response Version Q&A

0
0

Step 1 — Register

Click “Register” tab as below (only applicable for first time access to the specific RFX);

Display RFx : 1000001620

RFx Number 1000001620

RFx Owner

ALFRED ABALIACH ~ RFx Version Number 1

Smart Number TENDERINGTEXT  RFK Status Pubished  RFx Strt Date
RFx Version Type Actve Version

Submission Deadline 03192017 22:10:00 UTC+3

(Cose] [ ProtPrvin| [Refesh | TechnialRFx [ Regster

Cuesions and Ansvers )| Epo] System fomaion | Crate ey Srapshot
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The following message will then be displayed;

Options +

Display RFx : 1000002093 Helh | A
RFx Number 1000002093 Smart Number KAATESTING QUALITY 2018 RFX Status Published RFx Start Date Submission Deadline 04/062013 11:00:00 UTC+3 Remaining Time 0 Days 23:32:52

RFx Owni ABALIACH RFx Version Number 1 RFx Version Type Active Version

_{E You are registered fo the RFx and will be informed of changes

Print Preview Refresh Technical RFx | | Participate | [ Do Not Participate | | Questions and Answers (0 Export | | System Information | | Create Memory Snapshot

RFX Information I‘ Items ©  Motes and Attachments

| RFx Parameters | Questions | Mote and | Condit | Table i | Payment | Synopsis | User-Specified Status
Tim Zone: LG 04/06/2018 11:00:00
Start Date: 00-00:00 Technical RFx Response Opening Date: * -
Submission Deadline: * |0406/2013 11:00:00
Opening Date: * 04/06/2013 11:00:00
End of Binding Period:
Currency:
KES
W Pariners and Delivery Information n
| Details |[ Add . || Send E-Mail || Call |[ Clear | Filter Seffings

Function Humber Mame Phone Number

D - Requester ALFRED ABALIACH
KAA HEADQUARTERS 020-6611000

E‘ = Location

Print Preview Refresh

Technical RFx | | Participate | [ Do Not Participate | | Questions and Answers ( 0 Export || System Information || Create Memory Snapshot

For first time registered vendor/potential supplier, the below error would be displayed on clicking “Register” tab.
Please exit the screen and go to “administration tab” “vendor additional data” and filled the missing information
and attach the required relevant registration documents as per below screens.

Error Screen.

Display RFx :

[ Print Preview | | (%] | [ Technical RFx

0 Please maintain necessary information in Vendor Portal

D Portal->Administration->Veitdor Additional D&t

Register |’ Questions and Answers (0 ) || Export || System Information || Create Memory Snapshot |

RFx Number 1000010106 ‘Smart Number TEST 2 TWO ENVELOPE. RFX Status Published RFx Start Date
Remaining Time 0 Days 03:30:47

RFX Information l ltems

RFx Owner TIMOTHY OCHANGO INGUTIA RFx Version Number 7

Notes and Attachments

Submission Deadline 08/03/2021 16:00:00 UTC+3
RFx Version Type Active Version

Options =

(@]

TRFx Parameters | Questions, ‘ Notes and Attachments Conditions Table Extensions

Time Zone: |UTC+3
Start Date
* Submission Deadline: |08/03/2021
* Opening Date: |08/03/2021
End of Binding Period

Currency: KES

w Partners and Delivery Information

00:00:00

* Technical RFx Response Opening Date: | 08/03/2021

16:00:00
16:00:00

Function

l:l * Requester
D * Location

Number Name
TIMOTHY OCHANGO INGUTIA
KAA HEADQUARTERS

16:00:00

Phone Number

020-6611000

]

Filter Settings

Exit the above screen and and go to “administration” tab “vendor additional data” and filled the missing
information and attach the required relevant registration documents as per below.

Page 15 of 39




N/B; THE DOCUMENTS ATTACH HERE ARE FOR REGISTRATION ONLY AND NOT RELATED TO TENDER SUBMISSION
REQUIREMENT. ALL TENDER REQUIREMENTS MUST BE SUBMITTED WITH THE RELEVANT SPECIFIC TENDER AS

PER INSTRUCTIONS.

sang

4 Back Forward »  History Favorites Personalize View Help

| = =

i Messages Home Qd Auctions
Find User Own Data Company Data ‘Vendor Additional Data
> Vendor. { Data

Search:

Display Company Data

* Company Name: | testing two envelope

* Company Registration No: |TEST123456

* Tax Number (PIN). | TEST1234567 |
* Ownership Type:

Director Details :

* Below fields are y. Input list of directors. Total

* Scanned copy of National ID or Passport is to be attached for each director

must be 100%

Add Row Remove Row

*Director Name *Gender |*Contact no. *E-mail

on | Time Changed by

TESTER KAA M 12345678 test@kaa.go ke

KE \ 100.00 100:00:00

‘ Q- l New Session

SAP Store Log off

Welcome: TESTER KAA

| Full Screen | Options v |

ﬂ

Fill the missing information and attach the mandatory registration documents as below;

Filled any required fields and attach all relevant registration documents by choosing relevant document type and

attaching the documents as below

Search: Document type

Results List: 10 results found for Document type

\ /r

Document type &

osseres \/

AGPO

4
Special Group Certificates

BPL

Valid Business Permit/License

CR12

Registrar of Companies —List of Directors

* | FIN

Audited Financial Statements

Ibc

ID Card

Others

PIN

Tax Number Certificates

RAC

Regulatory Authority Certificate

REG

Certificate of Incorporafion/Registration

TCC

Valid Tax Compliance Certificate

E
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Company data

On successful attachment of all relevant mandatory documents as below. Click “save” and the system would
populate the below successful message. If there are errors, the system would point the same via error message
for your corrections.

W Search: \ Q- New Session SAP Store Log off
4 Back Forward ¥ History Favorites Personalize View Help Welcome: TESTER KAA
Administration Messages Home RFx and Auctions
Create Users  Find User =~ OwnData ~ Company Data | Vendor Additional Data

Administration > Vendor Additional Data Full Screen | Options VJ
8. IDC: Scan copy of Original National ID or Passport of each director (Mandatory) El
9. BPL: Valid Business Permit/License(Mandatary)
10.0TH: Any other relevant document
Add Attachment  Delete
—_—
SNo Fila Name N =
00000001 CR12-CR12 - TESTING DOC FOR SELF REGISTRATION pdf \
00000002 | FIN-fin. PDF
00000003 | IDC-IDC PDF
00000004 | PIN-PIN.PDF
00000005 | REG-REG - TESTING DOC FOR SELF REGISTRATION.pdf
00000006 | TCC-REG - TESTING DOC FOR SELF REGISTRATION.pdf )
00000007 | BPL-OTH - TESTING DOC FOR SELF REGISTRATION. pdf / D
_—
—
.
Click save
w Search: ‘ Q- New Session SAP Store Log off
4 Back Forward b History Favorites Personalize View Help Welcome: TESTER KAA
Administration Messages Home RFx and Auctions
Create Users | FindUser = OwnData | Company Data = Vendor Additional Data
Administration > Vendor Additional Data Full Screen | Options +
00000002 | FIN-fin PDE [«

00000003 | |DC-IDC.PDE

00000004 | PIN-PIN.PDF

00000005 | REG-REG - TESTING DOC FOR SELF REGISTRATION. pdf
00000006 | TCC-REG - TESTING DOC FOR SELF REGISTRATION pdf
00000007 | BPL-OTH - TESTING DOC FOR SELF REGISTRATION.pdf

—

=) ]
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Successful system message.

When successfully saved, the below message will appear on the screen. You can now respond to the RFX following
previous steps/process.

h’.‘ ‘rl Search Q- New Session SAP Store Log o
4Back Forward »  History Favorites Personalize View Help Welcome® TESTER KAJ
S B =
Administration Messages Home RFx and Auctions

Create Users Find User Own Data Company Data Vendor Additional Data

\dministration > Vendor Additional Data Full Screen | Options

Details saved successfully

Display Company

General Company Information

* Company Name: |testing two envelope
* Company Registration No: | TEST123456
= Tax Number (PIN): |TEST1234567
* Ownership Type: (0003 (3

Director Details :

* Below fields are mandatory. Input complete list of directors. Total ownership must be 100%
* Scanned copy of National ID or Passpart is to be attached for each director
Add Row Remove Row
| *DirectorName  |*Gender |<Contactno.  |*E-mail “Nationality *Ownership percentage | Chengedon | Time | Chanaedby | |

Display the relevant RFx and click “Register” tab again to proceed

Options

Open side p

Display RFx :
%) | [Technical RFx |

System Information || Create Memory ]

‘ [ Print Proview | |

Register || fuestions and Answers ( 0 )
—

RFx Number 1000010108 Smart Number TEST 2 TWO ENVELOPE RFX Status Published RFx Start Date Submission Deadline 08/03/2021 16:00:00 UTC+3
Remaining Time 0 Days 03:32:02 RFx Owner TIMOTHY OCHANGO INGUTIA RFx Version Number 7 RFx Version Type Active Version

Items } Notes and Attachments ]
RFx Parameters ‘ Questions | Notes and Attachments ‘ Conditions. Table Extensions

Time Zone: (UTC+#3 |

Start Date: |(00:00:00 ] # Technical RFx Response Opening Date: |08/03/2021 [ 16:00:00 |
* Submission Deadline: |08/03/2021 |[16:0000 |
* Opening Date: |08/03/2021 | [16:00:00 |

End of Binding Period.

Currency: |KES |

[ Details || Add .. ][ Send E-Mail | Call | ¢ Filter Settings
| Function | Number Name Phone Number
* Requester TIMOTHY OCHANGO INGUTIA
H + Location KAA HEADQUARTERS 020-6611000
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Step 2 —click Participate

Once you click on Register button, it activates the ‘Participate and do not Participate’ buttons as below;

Options ~
Display RFx : 1000002093 Heb | A
RFx Number 1000002093 Smart Number KAA TESTING QUALITY 2018 RFX Status Published RFx Start Date Submission Deadline 04/062018 11:00:00 UTC+3 Remaining Time 0 Days 23:32:52
RFx Owi ABALIACH RFx Version Number 1 RFx Version Type Active Version
_s_{f You are registered fo the RFx and will be informed of changes
P Y
Print Preview Refresh Technical RFx || Participate o Not Participate [{ Questions and Answers (0 | [ Expor | [ System Information | [ Create Memory Snapshot
RFX Information |/ ltems - Mofes and Attachments
RFx Parameters | Questions | Mote and | Condit | TableE i | Payment | Synopsis | User-Specified Status
Time Zone: LIC: 04/08/2018 11:00:00
Start Date: 00:00:00 Technical RFx Response Opening Date: * —
Submission Deadline: * |04/06/2018 11:00:00
Opening Date: * 04/06/2018 11:00:00
End of Binding Period:
Currency:
KES
W Pariners and Delivery Information ]
| Details |[ Add . || Send E-Mail || Call || Clear | Filter Setfings
Function Humber Hame Phone Number
| |+ Requester ALFRED ABALIACH
D - Location KAA HEADQUARTERS 020-6611000
V]
Print Preview Refresh Technical RFx | [ Participate | [ Do Not Participate | [ Questions and Answers (0 ) | [ Export | [ System Information | [ Create Memory Snapshot
. . ‘ . ’ . B “« ” .
On clicking ‘Participate’, the system will activate “create response” tab as below;
Options +
Display RFx : 1000002093 Help | A
RFx Number 1000002093 Smart Number KAA TESTING QUALITY 2018 RFX Status Published RFx Start Date Submission Deadline 04/06/2018 11:00:00 UTC+3 Remaining Time 0 Days 23:18:11
RFx Owner ALFRED ABALIACH RFx Version Number 1 RFx Version Type Active Version
i vour response has been sent; you will be informed of changes via e-mail
Print Preview Refresh Technical RFx | | Do Not Participate || Create Response || Questions and Answers {0 Export | | System Information || Create Memory Snapshot
RFX Information r ltems - Nofes and Attachments
RFx | Questi | Mote and | Condit | TableE i | Payment | Synopsis | User-Specified Status
Time Zone: HIC 04/08/2013 11:00:00
Start Date- 00:00:00 Technical RFx Response Opening Date: * =
Submission Deadline: * |04/06/2018 11:00:00
Opaning Date: * 04/06/2018 | [11.00:00
End of Binding Period:
Currency:
KES
“w Partners and Delivery Information If‘
| Details |[ Add . || Send E-Mail || Call || Clear | Fitter Settings
Function MNumber Name Phone Number
D + Requester ALFRED ABALIACH
| |- Location KAA HEADQUARTERS 020-6611000
W

Print Preview Refresh Technical RFx | | Do Not Participate | | Create Response | | Questions and Answers (0 Export | | System Information | | Create Memory Snapshot
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Step 3 — Create Response

Click on “create response” button; and the system will now allow you to fill your price and attach relevant

documents as below (this is what is referred to as

“the Price Screen”) —

Note: For simple quotations that has no technical RFX attachments, there is no need to create technical RFX

response unless you’ve been instructed to do so.

Options
Display RFx :
[ Print Prevwew] ‘ ‘ [ Technical RFx [ Do Not Participate ]hCreate Response ﬂ Questions and Answers (0 ) H Export H System Information H Create Memory Snapshot]
You have been registered. You will be informed of RFx changes
RFx Number 1000010131 Smart Number DEEPAN 27.07.2021 RFX Status Published RFx Start Date Submission Deadline 08/28/2021 11:20:00 UTC+3 Remaining Time 24 Days 20:03:37
RFx Owner Deepan Sakkarawarthi RFx Version Number 2 RFx Version Type Active Version
RFX Information | Items Notes and Attachments
TRFX Parameters ‘ Questions | Notes and Attachments. Conditions Table Extensions
Time Zone: \UTC+3
Start Date: 00-00:00 * Technical RFx Respanse Opening Date: | 08/28/2021 11:20:00
* Submission Deadline: |08/28/2021 11:20:00
* Opening Date: |08/28/2021 11:20:00
End of Binding Period.
Currency: KES
w Partners and Delivery Information E]
| Details || Add . || Send E-Mail || Call || Clear | Filter Settings
Function Number Name Phone Number
| | - Requester RFCUSER
D * Goods Recipient RFCUSER
| | * ShipToAddress KAA HEADQUARTERS 0206611000
| | - Location KAA HEADQUARTERS 0206611000

Display RFx :
[ Print Prevwew] ‘

| [ Technical RFx ]

Do Not Participate ][Creale Response ]

) Submn| Read Only Print Preview \ Check Technical RFx Response Close Save Export Import

RFx aver Portal - Google Chrome 7 Create RFx Response - SAP NetWeaver Portal - Google Chrome - m} X
@ qgasusportal.kaa.go.ke:50001/irj/portal?NavigationTarget=navurl%3A%2F%] & qgasusportalkaa.go.ke:50001/irj/portal?NavigationTarget=navurl%3A%2F%2F7764484d7c48869c05602c6ecb3f
Options +

Create RFx Response

Ship-To Address

Location

D.
D.
D.
D.

Questions and Answers (0) System Information Create Memory Snapshot 6 .
RFx Number 1000010131 Smart Number DEEPAN 27.07.2021 RFX Status Hjl
O WD) A ety s RFx Response Number 2000010973  RFxNumber 1000010131  Status In Process
| Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
S [ lemo | Wetbambmikeiusus Time 24Days 195900  RFxOwner Deepan Sakkarawarthi  Total Value 0.00 KES
TRFx Parameters ‘ Questions ‘ Notes and Attachments Conditions. Table RFx Response Version Number Active Version RFx Version Number 2
Time Zone: UTC+3 RFx Information 1 Items Notes and Attachments Conditions Summary Tracking
Start Date 00:00:00 * Technical RFx Rej rBasic Data | Questions | Notes and Attachments Payment
* Submission Deadline: |08/28/2021 11:20:00
* Opening Date: |08/28/2021 11-20:00 Event Parameters - Pricing Arrangement
Currency: | Kenyan Shilling Pricing Arrangement:
End of Binding Period
Currency: KES

Status and Statistics

Created On: |08/03/2021 15:21:12 UTC+3
w Partners and Delivery Information Created By [Nt TESTER
Last Processed On: | 08/03/2021 15:21:12 UTC+3
Function Number Last Processed By: |Mr. TESTER KAA
Requester
Goods Recipient w Partners and Delivery Information E]

Details Send E-Mail Call Clear Filter Settings
Function Number Name Phone Number
| |+ coods Recipient RFCUSER
D * Ship-To Address KAA HEADQUARTERS 020-6611000
D * Location KAA HEADQUARTERS 020-6611000
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Creating Response Screen
Once you are in ‘create RFX response screen’; system will allow you to enter Price and attachments as below;

Click on “items” button and enter your price as below;

Edit RFx Response:

Submit | Read Only Print Preview | Check Technical RFx Response Close Save Delete Export Import Questions and Answers (0) System Information Create Memory Snapshot

RFx Response Number 2000010971 RFx Number 1000010106 Status Saved Submission Deadline 08/03/2021 16:00:00 UTC+3 Opening Date 08/03/2021 16:00.00 UTC+3 Remaining Time 0 Days 051
RFx Response Vergian mber Active Version RFx Version Number 7

RFx Information Notes and Attachments Conditions Summary Tracking
Details dd Ne ‘ 0p’ Paste Delete Calculate Value
Line Number Description Variant = kem Type Product ID = Product Category Product Category Description = Required Quantity =~ Submitted Quantity Unit Cur
- 0001 %] CONSULTANCY Material Services 1 1 AU 11000 KES

10:44 AM

8/3/2021

If the price option is greyed then the requirement has a subline which is applicable for works or services. Please
expand the item folder as below and enter the price on the subline 1.1 as below;

RFx Response Number 2000010973 RFx Number 1000010131 Status Saved Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
Remaining Time 24 Days 19:46:20 RFx Owner Deepan Sakkarawarthi Total Value 100,000.00 KES RFx Response Version Number Active Version RFx Version Number 2
RFx Information Items ] Notes and Attachments Conditions Summary Tracking

T

w Item Overview

TEls  Add ltem \ Copy Paste Delete Calculate Value

Line Number | Description Variant | Product Type | Product ID | Product Category | Product Category Description | Required Quantity | Submitted Quantity | Unit | Price = Currency | Price Per | Delivery
Test
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Create RFx Response

Submit ‘ Read Only  Print Preview Check Technical RFx Response Close Save Export

Import Questions and Answers (0 ) System Information Create Memory Snapshot 0 d
RFx Response Number 2000010973 RFx Number 1000010131 Status In Process ission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
Remaining Time 24 Days 19:59:00 RFx Owner Deepan Sakkarawarthi Total Value 0.00 KES RFx Response Version Number Active Version RFx Version Number 2

RFx Information m Notes and Attachments ‘ Conditions k Summary f Tracking

Details Addltem . | Copy Paste Delete | Calculate Value

| Line Number | Description

\> ‘v 1B Test

j = 11E) |Test Service S01 Services 1 1AU @s 1 From 08/

| Variant ‘ Product Typel Product ID | Product Category | Product Category Description  Required Quantity | Submitted Quantity ‘ Unit| Price ‘ Currency‘ Price Per ‘ Delivery

INPUTING RELEVANT TAX — 16% VAT is coded as V1

Choose/highlight the relevant item line and click details as below;

Edit RFx Response:

Submit \ Read Only  Print Preview | Check Technical RFx Response Close Save Delete Export Import Questionsand Answers (0) System information Create Memory Snapshot

RFx Response Number 2000010971 RFx Number 1000010106 Status Saved Submission Deadline 08/03/2021 16:00:00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3 Remaining Time 0 Days 05:0|
RFx Response Version Number Active Version RFxVersion Number 7

RFx Information H " Notes and Attachments k Conditions Y Summary Y Tracking ‘

ﬁela@ AddNew , | Copy Paste Delete | Calculate Value
Line Number ‘ Description

| Variant | tem Type | Product D | Product Category

‘ Product Category Description | Required Quanfity | Submitted Quantity H Unit ‘ Price ‘ Cur
0001 CONSULTANCY Material

S01 Services 1

1 AU 0.00 KES
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Choose the tax code V1 as below if the field is empty;

Results List: 20 results found for Tax Code

Tax Code . | Tax description
AD 0% Qutput Tax

Al 16% Output Tax

A2 12% Output Tax

A3 14% Output Tax

AA 0% Output Tax for Assets
AE Exempt Sales

Vo 0% hput Tax

vz

v3 8% input tax

Personal Value|

| Options *
Eﬁtmm:
Submit | Read Only Print Preview | Check Technical RFx Response Close Save Delete Export Import Questions and Answers (0) System Information Create Memory Snapshot o‘

1 RFx Number 1000010106

Remaining Time Dwﬂ

RFx Owner TIMOTHY OCHANGO INGUTIA Target Value

Status Saved ‘Submission Deadline 08/03/2021 16:00:00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3
11,000.00 KES RFx Response Version Number Active Version RFx Version Number

7

RFx Information and Aftachments. Conditions ‘Summary Tracking
Identification Lurrency, vaiues ana rrcing A
* Configurable tem Number: 0001 ] Curency: Kenyan Shilling )
Control Key: Material functional Required Quantity: | 1 AU Activity unit
ltem Type:  Material | Quantity: | 1 AU | Activity unit
Product Category: (501 | Services Price: | 11,000.00 KES Per. | 1|AU
Product ID: | Not to Exceed Price: [ |
Description: | CONSULTANCY ] Not Separately Priced: | |
Item Variant Description: Original ltem Guaranteed Minimum Amount:
Total Item value (Rollup): | 11,000.00/
Further Properties
Supplier Product Number: | Service and Delivery
Manufacturer Part Number- | ] Delivery Days: 000 _|
External Manufacturer. | Acceplance at Origin: ]
Period of | | Acceptance at Origin in RFx: [

Details Add ,

Send E-Mail Call

Clear

Always Click “Print Review” tab to check if your price is captured correctly as below;
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O B = httpsi//qasusportal kaa.go.ke:50001/irj/portal?NavigationTarg

File Edit View Sign

Home  Tools

Edit RFx Respofise:

Remaining Time 0 Days 04:35:50

| submit | Read Only\ Print Previ | Check Technical RFx Response Close S
RFx Response Number 2000010971 RFx Number 1000010106

B v ® 8 Q a

b ey “\> g Kenya Almm Amnomv

[%) RFx Response-1.pdf - Adobe Acrobat Reader DC (32-bit)
Window Help

Call for papers for t...

@

RFx Response-1.pdf x

1 /2 70.9%

®

KAA RFx Response

- o x
A Signin
G B 3
Q
B

RFx Information m Notes and Attachments | Conditions |
Vendor Address THIS IS NOT AN ORDER
[Company RFx Submission Number 2000010971
[TESTING TWO ENVELOPES BID Date 06/22/2021 11:24.08
PO Box 6788909
E23677 ALF Vendor No. 1000006804
Buyer KAA HEADQUARTERS
E Quest | Notes and At | Condii I Phone 020-6611000
Quote Due Date 08/03/2021 16:00:00
RFQ Title / Reference: Delivery Date 00.00.0000
Smart Number TEST 2 TWO ENVELOPE
Identification »
* Configurable Item Number: 0001
) : RE: INVITATION TO QUOTE
Conlsol Key: Mabarial unctional Kenya Airports Authority invites you to submit a quotation as indicated below -
Item Type:  Material
5 Item | Material-Service/Description | Qty | UoM Unit Price Total Price
IR s eriices 1 |CONSULTANCY | 1 AU 11,000.00 11,000.00
Product ID: { —
Sub Total | 11,000.00
Description: | CONSULTANCY d
\ Add 16% Input Tax_1.760.00
Item Variant Description: Original Item . Grand Total (KES
Further Properties
Supplier Product Number: | Please prepare and submit your quotation or inform the undersigned if you will not be submitting a quotation.
Manufacturer Part Number: | |
GM. PROCUREMENT & LOGISTICS / AIRPORT MANAGER
External Manufacturer. |
<

=
o=

B

B @ 0

53]

(N

For “Request for quotaion”, attach all relevant supporting documents under “Notes and Attachmment”

tab as

below; click “notes and attachments” button as below; However for open tenders, Restricted Tenders, Direct

Procurement or Request for Proposal attach only financial information/submission inluding relevant signed

priced form of tender on this tab. You can also add your bid remarks on the tab below

Options +
Edit RFx Response:
Submit \ Read Only Pl'ﬂﬂi"iew \ Check Technical RFx Response Close Save Delete Export Import Questions and Answers (0) System Information Create Memory Snapshot 0‘

RFx Response Number 2000010973
Remaining Time 24 Days 18

RFx Number 1000010131
er Deepan Sakkarawarthi

Status Saved Submission Deadline 08/28/2021 11:20:00 UTC+3

Total Value 100,000.00 KES RFx Response Version Number Active Version

Opening Date 08/28/2021 11:20:00 UTC+3

RFx Version Number

2

/’Rmm)rmahun '(W Conditions k Summary k Tracking ‘

Add 4 Clear

- s

Filter Settings

| Assigned To | Category

‘ Text Preview

Add Attachment

it Description  Versioning Delete

Filter Settings

| Assigned To Category Description File Nam

e Version Processor Checked Out | Type | Size (KB) Changed by

Changed on

Marked for Deletion

E] The table does not contain any data
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Inserting Bid remarks if any

Add Bidder's Remarks

Bidder's Remarks: |PRICE INCLUSIVE OF VAT|

>

Assign to: |General Data -

Attaching relevant supporting documents

Add Attachment

Here you can upload an “You have to assign it to either the general data or to an item

i ' Choose File [JNo file chosen
A ——

* Assign To: |General Data -
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Create RFx Response

RFx Response Number 2000001116 RFx Number 1000002093 Status In Process Submission Deadline 04/01
RFx Owner ALFRED ABALIACH Total Value 1,000.00 KES RFx Response Version Number Active Version

013 11:00:00 UTC+3 Opening Date 04/06/201& 11:00.00 UTC+3 Remaining Time 0 Days 19:13.36

RFx Version Number 1

Submit || Close Read Only | | Print Preview Check || Technical RFx Response || Save || Export || Import || Questions and Answers ( 0) || System Information || Create Memory Snapshot

otes and Attachments Conditions Summary Tracking

ltems

Add Attachment
w Notes

e document general data or to an item

Add 4
= Here you can upload an attachment. You have to a:

Assigned Te | Category Fle ‘

Description: L
Assign To: * General Data ~

(& Choose File to Upload

w Allachmenis

Add Attachment
<« v 4 < Desk... » BACKUP JULY 2017 - OLD LAP v | O Search BACK UP JULY 2 -
Assigne Category Description
Organise + New folder E= - [H
; Downloads ) Name Date modified Type
- DULIE T & FRUL. FLAI GOV IS FW FIE T
|| Documents _ 3
CAR LOAN /1472017 Z22PM  File folder

/2017 10:31 PM  File folder

Unknown arti

Elysium
=] Pictures eprocurement /2017 10:33PM  File folder
BACKUPJUL EVALUATION REPORTS 018 2:48 PM File folder

HR - STAFFUMIF Y €

| Al Files )

File name:

Check | | Technical RFx Response || Save || Export | | Import Ouesﬂii

Submit | [ Close Read Only | | Print Preview

Changing TENDER CURRENCY if allowed for the tender / quotation.

Expand the currency tab as shown and select your currency from the available currencies.

Submit ‘ Read Only = Print Preview ‘ Check Technical RFx Response Close Save Export Import Questions and Answers(0) System Information Create Memory Snapshot

Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3 Remaining Time 4 Days

RFx Response Number 2000010970 RFx Number 1000010131 Status In Process
RFx Response Version Number c2 RFx Version Num ber 2
RFx Information ftems Notes and Attachments Conditions Summary Tracking
ﬂ Basic Data i Quesfions \ Notes and Attachments. Payment

Pricing Arrangement

Pricing Arrangement

Kenyan Shiling

Ceiling Amount

Status and Statistics
Created On: | 08/23/2021 12:08:18 UTC+3

Created By: | Mr. TESTER FOREIGN
Last Processed On: | 08/23/2021 12:08:18 UTC+3
Last Processed By:  Mr. TESTER FOREIGN

W Partners and Delivery Information
Details Send EMail Call Clear

Function Number | Name
.|+ Goods Recipient RFCUSER
|+ ShipToAddress KAA HEADQUARTERS
| - Location KAA HEADQUARTERS

ADDITIONAL STEP FOR OPEN TENDERS/REQUEST FOR PROPOSALS

Creating technical RFX response

If required as per instructions, click “technical RFX response” button as below; and system will lead you to the
second screen (cfolder) where the system creates a folder specific to you for uploading your response documents
(click on “Tech Bid” as below).
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For first time users only, you must accept the terms as per below screen.

7 Create RFx Response - SAP NetWeaver Portal - Google Chrome 7 Tech. Responses - SAP NetWeaver Portal - Google Chrome - [} *
& qasusportal .kaa.go.ke:50001/irj/portal?NavigationTarget=navur| & qasusportal.kaa.go ke:50001/irj/portal?NavigationTarget=navurl%3A%2F%2Fc3ba3ealc85b49724b695 1d20fdee2aféPrev.
Options +
Create RFx Response 0S/390%, 0S/400%, iSeries, pSeries, xSeries, zSeries, z/OS, AFP, Intelligent Miner, WebSphere®, R
Submit | Read Only Print Preview | Check Yechnical RFx Response, Netfinity®, Tivoli®, Informix und Informix® Dynamic Server™ sind Marken der IBM Corporation in den
B picase attach the files in CFolder USA und/oder anderen Léndern.
RFx Response Numbsr 2000010972 RFx Number 1000010106 ORACLE® ist eine eingetragene Marke der ORACLE Corporation.
Remaining Time 0 Days 02:59:32 RFx Owner TIMOTHY OCH
UNIX®, X/Open®, OSF/1® und Matif® sind eingetragene Marken der Open Group.
RFx Information m Notes and Attachments | Cond}
Citrix®, das Citrix-Logo, ICA®, Program Neighborhood®, MetaFrame®, WinFrame®, VideoFrame®,
Multiwin® und andere hier erwahnte Namen von Citrix-Produkten sind Marken von Citrix Systems, Inc.
" N ~ o HTML, DHTML, XML, XHTML sind Marken oder eingetragene Marken des W3C®, World Wide Web
Dotails AddNew 4 |, Copy Pasto Delete | Calculats Vaive B Consortium, Massachusetts Institute of Technology.
| Line Number ‘ Description | Variant | Itery
m . 0001 CONSULTANGY Matd JAVA® ist eine eingetragene Marke der Sun Microsystems, Inc.
JAVASCRIPT® ist eine eingetragene Marke der Sun Microsystems, Inc., verwendet unter der Lizenz
der von Netscape entwickelten und implementierten Technologie.
MarketSet und Enterprise Buyer sind gemeinsame Marken von SAP AG und Commerce One.
SAP, R/3, mySAP, mySAP.com, xApps, xApp und weitere im Text erwdhnte SAP-Produkte und -
Dienstleistungen sowie die entsprechenden Logos sind Marken oder eingetragene Marken der SAP AG
in Deutschland und anderen Landern weltweit. Alle anderen Namen von Pradukten und
Dienstleistungen sind Marken der jeweiliggn-Firmen
REJECT
(c) Copyright 2003 SAP AG. All rights reserved.
[ -

Edit RFx Response: e

Submit \ Read Only  Print Preview Check ‘Technical RFx Response
0 Pease attach the files in CFolder

mySAP PLM

cFolders

RFx Response Number 20000709 RFx Number 1000010106
RFx Response Version Number Active Version RFx Version

RFx Information m Notes and Attachments ]t Condl

Folder V175

Current Path: Collaboration= ... > ...

=l Folder
‘ Detals AddNew , | Copy Paste Delete | Calculate Value To save any changes made, click Save.
I Line Number ‘ Description I Variant I tem T EE— ur
) EXTERNAL AREA Name [Vi75
]—| . 00017 CONSULTANCY Mate
Subscribe =]
Authorization [ Read
[EEMA | Notifications| Additional Functions .| Cancel |
Choose an object to display the folder objects. To copy objects, select the required ob|
Folder Contents |
aj |Current Version |[Read [Status  [Changed by
[|OTech B ) | | | reuser
o sy Y = Fe

Screen 2 — click your “tech bid” folder
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Y S

. Collaboration on the Web
Home Refresh Search Favorites Settings Help Logout
Qe

Il Folder V175 e
w“": picelDetalls Current Path: Collaboration > ... > .. > V475
<0.. Folder
b d—VJ-E To save any changes made, click Save.

) COLLABORATION

[ EXTERNAL AREA Name [ViT5 ]
Subscribe =]
A i [Read ]

Nofifications| Additional Functions 4||Cancel|

Choose an object to display the folder objects. To copy objects, select the required objects and then choose Copy.

[Copy] Copy s Bookmark]
_ |Names ) [Current Version |Read |Status Changed by Changed on
OCrech Bd/ | [ | ricuser 03.08.2021 10:41:15

Screen 3 —click “Create” tab to attach your supporting documents.

Once you click on the “Tech bid” the system will allow you to create a document as below; Click “create” button and
attach the documents as below;

w«:FoldeTm

Home
2)a|

§Technical Details
<0v175
& Tech Bid
[ COLLABORATION
[ EXTERNAL AREA

Folder Tech_Bid

Help
Current Path: Collaboration > ... > ... > V175 > Tech_Bid
Folder

To save any changes made, click Save.

Name

| Tech_Bid i
Subscribe [al
Authorization | Write

|Notifications||Additional Functions «||Cancel|

To create folder objects, select Create. To copy or delete objects, select the required objects and then choose Copy or
Delete.

Folder Contents Upload PDX Package| |Create Copy as Bookmark e
Name~ Current Version \Read |Status [ d b Changed on
Empty
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Screen 4 — Select “document” as below

mySAP PLM
cFolders
Home
2la
=] Create Object
iTechnical Details Navigation:  Folder Overview
=O.. Current Path: Collaboration > ... »
<0 v175
&l Tech Bid What do you want to create?

) COLLABORATION

[ EXTERNAL AREA

...» V175 > Tech_Bid > Create Object

Cancel

OFolder A folder is used to structure the collaboration and is also a container for storing objects.
: . A bill of material structures materials and represents a directory of all parts (items) that

SBill of Material belong to a material.

®Bookmark A bookmark can be linked to any Web site.

A discussion is a communication forum about a collaboration, a folder or a folder object.

Discussion
| Eipocument

A document can contain any file in different versions.

S—
'aﬂEngineering Change Number

An Engineering Change Number contains all the information required for managing a
change

BfManufacturer Part Number

A code or number used by a manufacturer or vendor to identify a material.

Eliaterial ﬁrrgg:leszm t’;ll’l item (product, goods and so on) that is created, used in production, traded,
Em A note is for adding a short descriptive text and can have versions.

‘iPF‘E Node iPPE nodes stand for product functions whose concrete form are the iPPE variants.
%FiPPE Variant iPPE variants are the concrete form of functions of the product.

mySAP PLM
cFolders Collaboration on the Web
Home Favorites Settings Help Logout
2la .
lel Create Object Help,
Wl'e:chnlcal getdlls) Navigation:  Folder Overview
Vﬂ Current Path: Collaboration > .. > ___ >V375 > Tech_Bid > Create Object
<. v3rs
=3 Tech Bid What do you want to create? Cancel

[ COLLABORATION
[ EXTERNAL AREA

CFolder A folder is used to structure the collaboration and is also a container for storing objects.

BlBookmark | A bookmark can be linked to any Web site.

&lData Sheet A data sheet structures specification and classification information.

iscussion A discussion is a communication forum about a collaboration, a folder or a folder object.
' EEDocument A document can contain any file in different versions.

2Note A note is for adding a short descripfive text and can have versions.

Options ~
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Type the name of your document on the field under “new document” and then click continue shown below.

WMTM

Home
@&l

#HiTechnical Details
i
<0
<L var5
3 Tech_Bid
[ COLLABORATION
) EXTERNAL AREA

Collaboration on the Web
Favorites Settings Help Logout

Create Document Help

Navigation:  Folder Overview

Current Path: Collaboration > ... > .. > V375 > Tech_Bid > Create Document

Create Document

Enter the name and a description. Decide whether or not you want to upload a local file now or later. Then choose Next.

Name | New Document ) x|*
Description —
Subscribe [al

PGP Documents [0I] You are only allowed to use PGP files in this document

® llpload
) Create File Later

Options

Home
2lal

WTechnicaI Details
=0 ..
<0 v175
3 Tech Bid
] COLLABORATION
) EXTERNAL AREA

SADg e
cFolders

Collaboration on the Web
Favorites Settings Help Logout

Create Document Help.
Navigation: ~ Folder Overview

Current Path: Collaboration > ... > ... > V175 > Tech_Bid > Create Document

Create Document

Enter the name and a description. Decide

Name

x| ™

Description

Subscribe

PGP Documents [O] You are only allowed to use PGP files in this document.

@® Upload Local File
O Create File Later
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Home
B[ al

@HiTechnical Details
< vars
3 Tech_Bid
] COLIABORATION
T EXTERNAL AREA

WMTM

Ll

Create Document

Navigation: Folder Overview

Collaboration on the Web

Favorites Setiings Help Logout

Help

Current Path: Collaberation > ... > .. > V375> Tech_Bid > Create Document

Create Document

Enter the name and a description. Decide whether or not you want to upload a local file now or later. Then choose Next.

Name | Technical submission and Priced BQs| 3 x| *

Description

Subscribe [al
PGP Documents [0 Youare

only allowed to use PGP files in this document.

@ Upload Local File
() Create File Later

‘ Continue

Options v

Then upload your document as below and click “save” after uploading;

Please wait for the system to complete the process and once it is complete the system would automatically take you
back to tech bid screen where you can attach new documents in similar way.

mySAP PLM

cFolders

2lal
§lechnical Details
<0

<0..
<0175
& Tech Bid
[ COLLABORATION
[ EXTERNAL AREA

Create Version

Navigation: ~ Version Overview
Current Path: Collaboration > ... > ... > V175 > Tech_Bid

To select the required file, choose Browse and then Save.

54

(& Choose File to Upload

L v A 3 > ThisPC > 3D Objects v O Search 3D Objects

Organize ~ New folder = -

P

Music - Shortcut

N

> @ OneDrive

v = This PC

v

3 3D Objects

m Desktop

% Documents
& Downloads
> Music

& Pictures
> @ Videos
> . Local Disk (C)
> < DOCS (D)

File name: ~ | |All Files (*.*)

s

On successful saving of your documents, the below screen would be populated with current version name as
shown below; Note if the current version is empty it means your document is not successfully attach/uploaded,

please re-attach and wait for the system to complete the process.
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cFolders . 3 Collaboration on the Web

Refresh Search Favorites Settings Help Logout

Home
2
WlT I Folder Tech_Bid Help,
echnical Ustalls Current Path: Collaboration > ... > ... » V175 > Tech_Bid
<0.. Folder
vﬂlﬂﬁ To save any changes made, click Save.
& Tech Bid
[ COLLABORATION Name [Tech_Bid ]
[ EXTERNAL AREA Subscribe a]
Authorization | Write |

[Notifications||Additional Functions ||Cancel|

To create folder objects, select Create. To copy or delete objects, select the required objects and then choose Copy or
Delete.

load PDX Package||Create Coﬁi Copy as Bookmark
Read |Status |Changed by Changed on
TESTER FOREIGN |03.08.2021 11:07:50

9]
Current Version

ITT PICTURE .docx (24KB)

Folder Contents

ittps://qassus.kaa.go.ke:1443/sap(bD11biZiPTMyMCZkPW1pbg==)/bc/bsp/sap/cfx_rfc_ui/col_ov.htm?p_scenario=coll... |

If there are no more attachments, you can now close the window as below and return to the price screen and click
submit;

(2 Tech. Responses - SAP NetWeaver Portal - Internet Explorer — O X
i = https://qasusportal.kaa.go.ke:50001/irj/portal?NavigationTarget=navurl%3A%2F%2Fc3ba3ealc85b49724b6951d20fdee2af&PrevNav =

mySAP PLM

cFolders
Home Refresh Search
2 .
=l Folder Tech_Bid
Bdechnical Details Current Path: Collaboration > ... > ... > V175 > Tech_Bid
< ... Folder
<0 vi75 To save any changes made, click Save.
& Tech Bid
] COLLABORATION Name [ Tech_Bid
) EXTERNAL AREA Subseribe ]

Authorization | Write

[Notifications| | Additional Functions 4||Cancel|

To create folder objects, select Create. To copy or delete objects, select the required ¢

Delete.
Folder Contents |Up|oad PDX Packagg |Create||Copy\[
|| Namea Current Version Read |Status Chang
[1|®tender tech submission  |ITT PICTURE.docx (24KB) TESTI
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On completion and before clicking “submit” you can click “check” button to confirm as below;

Options ¥

RFx Response:; !

Submit \ d Only  Print Preview| \ Check ), Technical RFx Response Close Save Delete Export Import Questions and Answers (0) System Information Create Memory Snapshot 9 Pl
RFx response is complete and contains no errors

RFx Response Number 2000010971 RFx Number 1000010106 Status Saved Submission Deadline 08/03/2021 16:00.00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3

Remaining Time 0 Days 04:35:50 RFx Owner TIMOTHY OCHANGO INGUTIA Target Value 11,000.00 KES RFx Response Version Number Active Version RFx Version Number 7

RFx Information m Notes and Attachments k Conditions k Summary f Tracking ‘
~

Identification Currency, Values and Pricing
* Configurable Item Number: 0001 | Currency:  Kenyan Shilling |
Control Key: Material functional Required Quantity: | 1/ AU Activity unit
Item Type: |Material J Submitted Quantity: | 1//AU | Activity unit
Product Category: |S01 | Services Prics: | 11,000.00/ KES Per | Ay
Product ID: | ] Not to Exceed Price: [ ]
;| CONSULTANCY J Not Separately Priced: [ |
Item Variant Description:  Original ltem Guaranteed Minimum Amount: | 0.00]
Total Item value (Rollup): | 11,000.00/
Further Properties
Supplier Product Number: | Service and Delivery
[ Delivery Days: (000 | M

Manufacturer Part Number:
<

Step 4 — Submit Response

On completion of your response entries and attachments, click on “check” button as below for the system to check
for errors if any;

Options *

RFx Response: W .

Submit | d Only  Print Preview| ‘ Check ), Technical RFx Response Close Save Delete Export Import Questions and Answers (0 ) System Information Create Memory Snapshot e a |
RFx response is complete and contains no errors

RFx Response Number 2000010971 RFx Number 1000010106 Status Saved Submission Deadline 08/03/2021 16:00:00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3

Remaining Time 0 Days 04:35:50 RFx Owner TIMOTHY OCHANGO INGUTIA Target Value 11,000.00 KES RFx Response Version Number Active Version RFx Version Number 7

RFx Information m Notes and Attachments 1' Conditions " Summary k Tracking
~

wBesieDam )
Identification Currency, Values and Pricing
* Configurable Item Number: 0001 | Currency: | Kenyan Shilling |
Control Key: Material functional Required Quantity: | 1/ AU Activity unit
ltem Type: |Material | Submitted Quantity: | 1/[AU | Activity unit
Product Category: |S01 | Services Price: | 11,000.00| KES Per: | /AU
Product ID: | ) Not to Exceed Price: [ ]
Description: |CONSULTANCY J Not Separately Priced: [ |
Item Variant Description: Original Item Guaranteed Minimum Amount: | 0.00]
Total ltem value (Rollup): | 11,000.00
Further Properties
Supplier Product Number: | Service and Delivery
Manufacturer Part Number: | Delivery Days: (000 | v
< >

After successful system check, click on “submit” button; and system would issue successful message with
submission reference number indicating “Submitted” as below;
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Options ¥

Display RFx Resp
# Edit
RFx response 2000010971 submitted

Print Preview | 7 |

RFx R Close i Export Questions and Answers (0) System Information Create Memory Snapshot 9 4

RFx Response Number 20000109 RFx Number 1000010106 Status Saved Deadline O: 1 16:00:00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3
Remaining Time 0 Days 04.35:50 RFx Owner TIMOTHY OCHANGO INGUTIA Target Value 11,000.00 KES RFx Response Version Number Active Version RFx Version Number 7

: RFx Information m Notes and Attachments 'f Conditions } Summary } Tracking |

~
i' Questions i Notes and Attachments. i Conditions. f Delivery i Payment J
Identification Currency, Values and Pricing
* Configurable ltem Number: 0001 ] Currency: |Kenyan Shilling |
Contral Key: Material functional Required Quantity: | 1/ AU Activity unit
Item Type: |Material | Submitted Quantity: | 1//AU | Activity unit
Product Category: |501 | Services Price: | 11,000.00/ KES Per: | 1 AU
Product ID: | ) Not to Exceed Price: [_]
Description: | CONSULTANCY | Not Separately Priced- [ |
Item Variant Description: Original Item Guaranteed Minimum Amount: | 0.00
Total ltem value (Rollup): | 11,000.00/
Further Properties
Supplier Product Number: | Service and Delivery
Manufacturer Part Number: | Delivery Days: (000 | v
>
On completion click refresh and close the window as below;
Options ¥
Display RFx Resppnse:
_f Edit \ Print Previex \ ':4 QTechnical RFx R AF \CE?Q } Export Q and Answers (0 ) System Information Create Memory Snapshot 0 4
RFx Response Number 2000010971 RFx Number 1000010106 Status Submitted Submission Deadline 08/03/2021 16:00:00 UTC+3 Opening Date 08/03/2021 16:00:00 UTC+3
Remaining Time 0 Days 04:19:34 RFx Owner TIMOTHY OCHANGO INGUTIA Target Value 11,000.00 KES RFx Response Version Number 1 RFx Version Number 7
" RFx Information m Notes and Attachments. " Conditions 'f Summary k Tracking ‘
A
i Questions } Notes and Attachments } Conditions } Delivery } Payment ‘
Identification Currency, Values and Pricing
* Configurable Item Number: |0001 | Currency:  Kenyan Shilling |
Control Key: Material functional Required Quantity: | 1/ AU Activity unit
Item Type:  Material | i Quantity: | 1 |AU | Activity unit
Product Category: S01 | Services Price: | 11,000.00 KES Per: | 1/ AU
Product ID: | J Not te Exceed Price: [
Description: |CONSULTANCY J Not Separately Priced: [
Item Variant Description: Original ltem Guaranteed Minimum Amount: | 0.00
Total ltem value (Rollup): | 11,000.00
Further Properties
Supplier Product Number- | Service and Delivery
Manufacturer Part Number: | Delivery Days: (000 |
External Manufacturer- | Acceptance at Origin- | | v}
< >

Please Recheck and Confirm that your response status has been updated as submitted with a response number as
below;
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New Session SAP Store Log off

=: i ',' Search

History Favorites Personalize View Help Welcome: TESTER FOREIGN

W o | 1
Home RFx and Auctions Administration Messages

Overview  Service Map
Full Screen || Options ¥

D RFxand Auctions > Overview > RFx and Auctions

A
€RFxs - Published
[b Show Quick Criteria Maintenance | Change Query Define New Query Personalize

View: | KAA v \ Create Response | Display Event Display Response | Print Preview | Refresh Export 4 P;.
IFy| EventNumber = | EventDescription =  Event Type Event Status  Start Date  End Date Response Status Response Number Event Version Response Version Q8A
D 1000010131 DEEPAN 27.07.2021 1COVERPUBCTR Published 08/28/2021  Saved 2000010970 2 0
D 1000010106 TEST 2 TWO ENVELOPE. 2COVERPUBCTR Published 08/03/2021 2000010971 7 1 0
v
) - - - 47 AN
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WITHDRAW OR AMEND YOUR RFX RESPONSE

The system can allow you to amend or withdraw your response at any time before the closing date and time
(Once the closing date has reach you can not submit any amendment).

To amend or withdraw your response click on the response number as below;

t < sl Search: Q- New Session SAP Store Log off
4Back Forward ¢ History Favorites Personalize View Help 'Welcome: KAA TESTER
Home RFx and Auctions Administration Messages [

Overview Service Map

’ RFx and Auctions > Overview > RFx and Auctions Full Screen || Options +

Acfive Queries

eRFxs All(51) Published (2) Ended {0) Completed (0)

eRFxs - Published

[»_Show Quick Criteria Maintenance | Change Query Define New Query P
Miew: |8 = | | [ Create Response | | [ Display Event || Display Response | | [ Print Preview | | [ Refresh || Export « Filter Settings:
Fy| Event Mumber = Event Description = | Event Type Event Status Start Date End Dale Response Status Response Number Event Version Response Version Q&A
1000002093 KAA TESTING QUALITY 2018 1COVERRESPOCTR Published 04/06/2013 Submitted 2000001116 2 2 0
l:‘ 1000002074 ABALIACH 01.02 2013 16:04 1COVERPUBCTR Published 02/2372019 Submitted 2000001058 2 0

v
Withdraw RFX Response
For response withdrawal, click on “withdraw” button and system will generate a message as below; (note; you can
still resubmit after withdrawal by clicking “resubmit” button as shown below provide the tender is still open)
Screen 1 - Withdraw
Options ¥
Display RFx Response:
/} Edit | Print Preview | (7] ‘ Technical RFx Response Close Expurt Questions and Answers (0) System Information  Create Memory Snapshot @,
RFx Response Number 2000010970 RFx Number 1000010131 Status Submitted Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
Remaining Time 24 Days 17:50:50 RFx Owner Deepan Sakkarawarthi Total Value 15,000.00 KES RFx Response Version Number 1 RFx Version Number 2
RFx Information Items } Notes and Attachments Conditions Summary Tracking
w Item Overview
Details Add Item ‘ Copy Paste Delete Calculate Value
Line Number Description Variant = Product Type = Product ID Product Category = Product Category Description  Required Quantity | Submitted Quantity | Unit | Price | Currency Price Per
(v 1@ et
[I * 11E] Test Service Services 1 1 AU 15,0 ... KES 1|1
< >
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Screen 2 — Successfully withdrawal message and reactivation of other tabs like “Re-submit” and “Do not

participate”

Details Add ltem . | Copy Paste Delete | Calculate Value

Line Number = Description Variant Product Type
v 1@ Test
= 11[E] Test Service

Product ID = Product Category = Product Category Description

Services

Required Quantity = Submitted Quantity = Unit

Options ¥
Display RFx Response:
Print Preview ‘ (9] | Check Technical RFx Response Closel Do Not Participate] Tentative Export Questions and Answers (0) System Information Create Memory Snapshot @ 4
E] RFx response 2000010970 (DEEPAN 27.07.2021) withdrawn
RFx Response Number 2000010970 X Number 1000010131 Status Submitted Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
Remaining Time 24 Days 17:50:50 RFx Owner Deepan Sakkarawarthi Total Value 15,000.00 KES RFx Response Version Number 1 RFx Version Number
RFx Information Items 1 Notes and Attachments Conditions Summary Tracking
'w Item Overview ~

Price  Currency Price Pe

15,0 ...

KES

v

< >
Amending RFX Response
For Response amendment click on “Edit” button as below and amend. Note; once you amend, you must click
“submit” to update your amendments and submission.
Screen 1 — click edit on display screen as below

Options ¥

/—Displa,KRFx Response:
F wﬁmﬁawew‘ ) ‘ Technical RFx Response Close Withdraw Export Questions and Answers (0) System Information Create Memory Snapshot @ 4

RFx Response Number 2000010970 RFx Number 1000010131

Status Submitted

Submission Deadline 08/28/2021 11:20:00 UTG+3

Opening Date 08/28/2021 11:20:00 UTC+3

Remaining Time 24 Days 17:43:16 RFx Owner Deepan Sakkarawarthi Total Value 15,000.00 KES RFx Response Version Number 1 RFx Version Number
RFx Information ‘ Items. Notes and Attachments Conditions Summary Tracking
’—Basic Data Questions ‘ Notes and Attachments Payment
Event Parameters Pricing Arrangement
Currency:  Kenyan Shilling Pricing Arrangement:
Status and Statistics
Created On: | 08/03/2021 10:23:28 UTC ...
Created By: |Mr. TESTER FOREIGN
Last Processed On: | 08/03/2021 17:36:04 UTC ...
Last Processed By: | Mr. TESTER FOREIGN
w Partners and Delivery Information E]
Details Send E-Mail Call Clear Filter Settings
Function Number Name Phone Number
* Goods Recipient RFCUSER
* Ship-To Address KAA HEADQUARTERS 020-6611000
* Location KAA HEADQUARTERS 020-6611000
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Screen 2 — Screen edit mode

Proceed to amend as appropriate

Options ¥
Edit RFx Respons:
Submit ‘ Read Only Print Preview ‘ Check Technical RFx Response Close Save Export Import Questions and Answers (0) System Information Create Memory Snapshot @,

RFx Response Number 2000010970
Remaining Time 24 Days 17:40:05

RFx Number 1000010131 Status In Process
RFx Owner Deepan Sakkarawarthi

Submission Deadline 08/28/2021 11:20:00 UTC+3
Total Value 15,000.00 KES

Opening Date 08/28/2021 11:20:00 UTC+3
RFx Response Version Number Cc1 RFx Version Number 2

RFx Information 1 Iltems Notes and Attachments Conditions Summary Tracking
ﬁasic Data Questions ‘ Notes and Attachments Payment
Event Parameters Pricing Arrangement
Currency: Kenyan Shilling Pricing Arrangement:
Status and Statistics
Created On: 08/03/2021 17:39:55 UTC ...
Created By:  Mr. TESTER FOREIGN
Last Processed On: | 08/03/2021 17:39:55 UTC ...
Last Processed By: | Mr. TESTER FOREIGN
w Partners and Delivery Information E]
Details Send E-Mail Call Clear Filter Settings
Function Number Name

Phone Number

* Goods Recipient RFCUSER

* Ship-To Address KAA HEADQUARTERS

KAA HEADQUARTERS

020-6611000
020-6611000

= Location

Screen 3 — on completing the amendments ensure you click “submit” tab for system to update your submission.

Options ¥

9.

RFx Response Number 2000010970
Remaining Time 24 Days 17:40:05

RFx Number 1000010131 Status In Process
RFx Owner Deepan Sakkarawarthi

‘Submission Deadline 08/28/2021 11:20:00 UTC+3
Total Value 15,000.00 KES

Opening Date 08/28/2021 11:20:00 UTC+3

RFx Response Version Number c1 RFx Version Number 2
RFx Information ‘ Items Notes and Attachments Conditions Summary Tracking
ﬁasic Data Questions ‘ Notes and Attachments Payment
Event Parameters Pricing Arrangement
Currency: Kenyan Shilling Pricing Arrangement:
Status and Statistics
Created On: |08/03/2021 17:39:55 UTC ...
Created By: | Mr. TESTER FOREIGN
Last Processed On: | 08/03/2021 17:39:55 UTC ...
Last Processed By: | Mr. TESTER FOREIGN
w Partners and Delivery Information E]
Details Send E-Mail Call Clear Filter Settings
Function Number Name

* Goods Recipient
= Ship-To Address

* Location

RFCUSER

KAA HEADQUARTERS
KAA HEADQUARTERS

Phone Number

020-6611000
020-6611000
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Screen 4 — successful submission message-After editing and submitting the document; make sure you have
received a “Submitted” message to show it has been re-submitted succefully.as shown below.

Display RFx Response:

f Edit \ Print Preview | !‘g |_Technpjcal RFx Response Close Withdraw Export Questions and Answers (0) System Information Create Memory Snapshot
RFx response 2000010970 submitted

9.

RFx Response Number 20 RFx Number 1000010131 Status Submitted Submission Deadline 08/28/2021 11:20:00 UTC+3 Opening Date 08/28/2021 11:20:00 UTC+3
Remaining Time 24 Days 17:35:04 RFx Owner Deepan Sakkarawarthi Total Value

15,000.00 KES RFx Response Version Number 1 RFx Version Number 2

: Items % Notes and Attachments i Conditions I[ Summary I[ Tracking
Basic Data ‘ Questions ‘ Notes and Attachments ‘ Payment

Event Parameters Pricing Arrangement
Currency: |Kenyan S|

Pricing Arrangement ( J

Ceiling Amount:

Status and Statistics
Created On-  |08/03/2021 10:23:28 UTC ...|
Created By: | Mr. TESTER FOREIGN J
Last Processed On: | 08/03/2021 17:36:04 UTC ...|
Last Processed By: | Mr. TESTER FOREIGN J

Details Send E-Mail Call Clear

Filter Settings
‘ Function

| Number ‘ Name

| Phone Number
* Goods Recipient

[ ] RFCUSER
:‘ * Ship-To Address
L]

KAA HEADQUARTERS 020-6611000
* Location

KAA HEADQUARTERS 020-6611000
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